
Sprague School Insiders Guide
2023-2024

Sprague Elementary School
401 School Street

Wellesley, MA 02482
Phone: 781.263.1965 Fax: 781.263.1963







School



Math, Heather Heon x2515
Math, Sarah Carr x2517
Literacy, Sara Bartelloni x2555
Art, Brian Corey x2570
Library, Elizabeth Perriello x2570
Music, Katie Dexter x2570
Spanish, Vixen Peare x2518
Spanish, Jocelyn Habib x2518
Nurse, Christine Babicz x2502
Occupational Therapist, Kate Dienel x2527
Physical Education, Margaret Flitsch x2524
Physical Therapist, Beth Quinty x2527
Psychologist, Scott Marder x2577
School Adjustment Counselor, Karalyn Kickham x2500
Speech/Language, Alyson Lajeunesse x2560
Speech/Language, Shanna Macauda x2584

Hunnewell Staff:
Special Educators: Julie Kennedy, Ryan St. Aubin
Speech and Language Pathologist: Katie Roberts
Psychologist: Katie Florio
Behavior Interventionist: Vanessa Bussberg and Jena Falconi

Technology, Amy Jankins x2590
Technology, Leslie Hunter x2590

Custodian Scott Grady–Head Custodian x2532







Arrival and



Riders must wear helmets in compliance with Massachusetts General Law c.85 s.11(b).
Bicycles should be registered with the Wellesley Police Department. Bicycles should be
walked and not ridden on school property.

By Auto Car Line
By Auto Car line, the drop-off and pick-up lane, is by the entrance to the School Office,
next to the parking lot. The rotary turn-around circle is used only by buses during
drop-off and pick-up. Do not use the bus lane at any time. Do not park on or use Oak
Street for drop-off and pick-up.

Students should enter and exit cars in car line only in the areas designated by staff
members on duty. Parents should not exit cars in car line. Staff members are available
to help. Please park in the lot if it is necessary for the parent to get out. Please do not
park in non-designated parking spots. Do not leave your car or park along the car line
during drop-off and pick-up. Please wait for cars in front of you to begin driving before
you exit the car line

Please do not have your child(ren) walk to or from the parking lot by themselves for
drop-off or pick-up. The high level of traffic at these times is considerable and
dangerous.

Morning drop-off between 8:15-8:30 You may drop off your child in the designated areas
near the entrance to the School Office. Please do not drop off students near the
playground or in the parking lot. It is important to keep the line moving at all times to
expedite drop-offs and get students into school on time.

Arrival in Inclement Weather: A red, white, and blue flag with stars will be hanging by
the front entrance to indicate bad weather during arrival. Children should proceed inside
where they will be supervised in the hallways outside of his/her classrooms.

Afternoon pick-up at 3:05 Please make an identification card with the last name of the
student(s) you are picking up to rest on your dashboard, easily visible from a distance.
Personal identification must be available if requested, especially for those picking up
children with changed dismissal plans.

Drive to the car line, moving forward as far as possible.
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Remind car line students to go directly to the gym waiting area. If your child is not in the
car line group, you



who is hosting that friend. For grades 3 to 5, only the child who is departing from his or
her regular dismissal plan requires a note from the parent. Bus students must make
alternative pick-up arrangements.

https://forms.gle/i8d4fdL2LvuDms6m9
https://youtu.be/Z0hvC1LJMEE
https://forms.gle/i8d4fdL2LvuDms6m9


E



○ avoid unnecessary or aggressive use of cc (carbon copy)
○ use Bcc when emailing groups to keep email addresses confidential (blind

carbon copy)
● To avoid misunderstandings and/or misinterpretations, keep emails simple, direct,

and businesslike (e.g. limit emails to ~100 words).
● Emails should not be used to communicate any information that is highly

emotional, sensitive or contentious. In such a case, emails may be used to arrange
a time to meet or to have a phone conversation.

● On occasion, an email correspondence that begins cordially may start to feel
contentious; when emotions start to run high, it is best to arrange a time to talk
face-to-face or by phone.

● In urgent matters and time-sensitive communications such as dismissals, please
call the office and speak to someone to have the message relayed to the faculty
member. Faculty members are teaching students and are not always checking
email during the school day.

● For nonurgent emails, it is reasonable to expect a response within 2-3 school days
(excluding weekends).

● Students in Grades 7-12 should use their WPSraiders.org account when emailing
teachers and should address email to the staff wellesleyps.org account.

● School email accounts should not be used for business unrelated to the work of
the school (e.g. fundraising, political campaigns, advertising non-school events,
etc.).

● Educators are not given a school cell phone and therefore, except in
predetermined circumstances approved by a supervisor, texting should not be used
as a means for parents and students to communicate with staff.

Email
Every staff member has access to the email system. The format of the email is last
name, first initial, then @wellesleyps.org. For example, the principal’s email address is
petrowskyl@wellesleyps.org.

Backpacks
One of your child's most important possessions is his or her backpack. As well as
carrying your child’s lunch, schoolwork and extra clothing, it is your daily link to Sprague
School.

Check your child’s backpack each day for notes from school and homework. Progress
reports will also arrive home this way.

School Notices
We send most notices via email. Parents need to read the school and classroom
newsletters and review the WPS Web site www.wellesleyps.org.

http://www.wellesleyps.org








Vacations and Homework
When families elect to take extra vacation days during the school year, children miss
important instruction, discussion, and activities that allow guided practice of new skills.
Instructional time that is missed while a child is on vacation cannot be replaced. Since
written assignments are directly related to classroom instruction, practice, and
explorations, it is not possible to send class work with students who take vacations







6. School nurses may administer allergy eye drops to an individual child once during
the school day for treatment of allergy symptoms. Parent/guardian will provide
written consent and medication in its original container.

7. School nurses may administer decongestant and/or cough suppressant to an
individual child once during school day for up to three days. Dosage will be
determined by dosing chart on the container. Parent/guardian must provide written
consent and medication in its original container.

8. Herbal and/or homeopathic medication will not be administered in school.
9. Medication is administered only by the
e e





http://www.spragueschool.org




Auction - plan and manage the biennial event, including volunteers, location, food, and
donations
Book Fair - plan and manage the book fair, book presentation and sales
Box Tops - plan and manage the Box Tops for education program, collections for
redemption
Cookie Walk - plan and manage the annual cookie walk, incl. bakers, volunteers, and
sales
Remember Me Books - work with Sprague




